COURT OFFICER (PART-TIME)
Starting Wage - $22.61/hr.

DISTINGUISHING FEATURES OF THE CLASS:   This is routine work consisting of the maintenance of order in a courtroom and the custody of a jury when court is recessed.  A Court Officer is a certified Peace Officer and carries a firearm during the course of duty.  Incumbents in this class are empowered to use reasonable physical force within the scope of New York State Laws as a Peace Officer in carrying out the duties of the position.  The work is performed under the direction of the Judge or the Sheriff. 

TYPICAL WORK ACTIVITIES: 
Conducts screening of persons entering the Courthouse and courtrooms;

Insures that all persons in the courtroom are orderly;
Controls entrance and exit to the courtroom;
Maintains custody of the jury;
Insures that members of the jury are provided with needs;
Runs errands for the judge to include such things as obtaining reference materials from the court library;
Maintains required logs and reports;

Answers questions and directs the general public;

Calls Court into session, recess or adjournment;

May guard prisoners awaiting Court action.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:  Good knowledge of the procedures and regulations pertaining to the policing of the Court; ability to maintain order in the Court; proficiency in the use of a pistol; ability to understand and carry out moderately complex oral and written directions; ability to deal tactfully with the public; physical condition commensurate with the demands of the position.
MINIMUM QUALIFICATIONS:  Graduation from high school or possession of a high school equivalency diploma and possession of a currently valid New York State Certification as a Police Officer or Peace Officer, AND New York State Pistol Permit at time of application, appointment and during service in this classification.
